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Classified substitutes are needed when regular employees are unable to work. Assignments may be 
intermittent, short term, &/or long term. Hourly wage is 95% of step 1 on the classified salary schedule. 

Substitute work is not a guarantee of future employment. It does give the employee an opportunity to learn 
new skills that can be useful in a job interview. 

No experience is necessary in some categories.  

Required paperwork for substitute hiring includes: 

● FBI and DOJ fingerprint clearance 
● Proof of  eligibility to work in the USA (Examples: SS Card, Passport, Resident Alien Card) 
● W-4 tax withholding form 
● Proof of TB clearance 
● Mandated Reporter Training (assigned by district) 

CLASSIFIED SUBSTITUTE APPLICATION INFORMATION  

Name:   ___________________________ 

City of Residence: ___________________________    

Phone:   ___________________________ 

Email:    ___________________________ 

Availability: check all that apply 

___  Monday   ___  Tuesday   ___  Wednesday   ___  Thursday   ___  Friday 

___  Morning  ___  Afternoon  ___  Evening 

___  Less than or equal to 4 hours     ____ Greater than or equal to 4 hours   

Comments regarding availability:   

_____________________________________________________________________________ 

Jobs: check all that apply 

___ Instructional Assistant:   ___ General Ed  __ Special Ed 

___ Library ___ Site Office Assistant ___ Food Service 

___ Payroll ___ Technology Assistant ___ Custodian / Maintenance 

___ Bilingual Liaison ___ Nurse’s Assistant  ___ Braille Assistant     Other: _____________________ 

Site(s): check all that apply  

____ Wright Charter  ____ Robert L. Stevens ____ JX Wilson ___ Wright Preschool ___ District Office 
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References: (two recent supervisors preferred):   

A) Name & Title: 

 Relationship to applicant: 

Contact Information: 

B): Name & Title: 

 Relationship to applicant: 

Contact Information: 

Disclosures:   

A) Have you ever been convicted of a felony or misdemeanor, or do you currently have a felony or 

misdemeanor  charge pending? Convictions include a plea of guilty, nolo contendere (no contest) 

and/or a finding of guilty by a  judge or a jury. (Note: Exclude convictions related to the use of 

marijuana that are over two years old.)  

___  Yes  ___  No  

If you answered "Yes", please explain.   

 

 
B) Have you ever been dismissed or asked to resign from any position?   

___  Yes  ___  No  

If you answered "Yes", please explain.   

 

 

I CERTIFY that I have made true, correct and complete answers and statements on this application in the 

knowledge that they may be relied upon in considering my application, and I understand that any omission 

or falsely answered statement made by me on this application, or any supplement to it will be sufficient 

grounds  for failure to employ or for my discharge should I become employed with the school district.  

Name:  

Signature:  

Date:  


